- LESSON 5-1

Checking Accounts
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DEPOSITING CASH

AUG 1 20-- D5000.00 RDS

= oacific national bank

Portland, OR 8

For deposit to the account of
TECHKNOW CONSULTING

7549 Broadway
Portland, OR 97202-2531

42300347500 LIrLS2LEq"

24-317
1230

Date %W ¢ 7

20 ==
24-708 | 5000 0
O 5000\ 0

CUSTOMER RECEIPT
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DEPOSIT RECORDED ON

A CHECK STUB

NO. 1
Date 20
10

o

For

BAL. BROT.FORD. ........... a J0
AMT. DEPOSITED ... 1817 | == |5,000, 00
SUBTOTAL. . . ... o b N S0001 OO0

OTHER

SUBTOTAL
AMT. THIS CHECK . ..
BAL. CAR'D. FORD. . .
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ENDORSEMENTS

Endorse here o 5 P
. 1 20 =7 e
X I 1A

Blank Endorsement

DO NOT WRITE, STAMP, OR SIGN BELOW THIS LINE
Reserved for Financial Institution Use

Endorse here 3

e Special Endorsement

O NOT WRITE, STAMP, OR SIGN BELOW THIS LINE
Reserved for Financial Institution Use

Endorse here

X FOr deposit only o
e S j‘f’u_“ — Restrictive Endorsement

O NOT WRITE, STAMP, OR SIGN BELOW THIS LINE
Reserved for Financial Institution Use
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ND. 1 § 27500

Date Lt 3 0=
Ta"l fpcy{ @f (_‘)Z‘r{é’;‘:r l//% 3
BAL. BRO'T, FORT A N
aMT, DEPOSTED . LELZ | == |5 000 ¥
BIOTAL i 5,000, 0
OTHER:
QLUBTOTAL: 5000 &)
AMT. THIS CHECK 275 00
8AL CARD. FORD E 4 725 0

1. Write the amount of the check.
2. Write the date of the check.
3. Write to whom the check is to

be paid.

. Record the purpose of the

check.

. Write the amount of the check.

. Calculate the new checking

account balance.
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COMPLETED CHECK

NO. 1 24-317

o iz

WBM)

Portlend OR 97202-2531

ra T Pt Gl Sugoly o s 27500
fw&M‘(Z@/W@W%@/ 700" — DOLLARS

o F>QC|f|Cp0n(I|OOlH 9K7203ﬂ bmk Classroom Usa Only
con _Slgrles o ok

Lac300347508 LIMLSEL LG

7. Write the date. 10. Write the amount in words.
8. Write to whom the check is to 11. Write the purpose of the check.
be paid. 12. Sign the check.

9. Write the amount in figures.
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JOURNAL

pAacE 1

2

5

DATE

ACCOUNT TITLE

GENERAL

DEBIT

CREDIT

SALES
CREDIT

CASH

DEBIT

CREDIT

20

l
15| voID

[T

5 |

[TT1

I |

it [

21

a ks~ w0bdPE

Record the date.

Write the word VOID in the Account Title column
Write the check number.

Place a check mark in the Post. Ref. column.

Place a dash in the Cash Credit column.

21
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TERMS REVIEW

code of conduct
checking account
endorsement

blank endorsement
special endorsement
restrictive endorsement
postdated check
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